
PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision made by the City Council with respect to any matter 

considered at this meeting or hearing, such interested person will need a record of the proceedings and for such purpose may need to ensure that a verbatim 

record of the proceedings is made, which record includes the testimony and evidence upon which the appeal is to be based.  The meeting/hearing may be 

continued to another date and time as may be found necessary during the aforesaid meeting.  In accordance with the provisions of the Americans with 

Disabilities Act (ADA), any person requiring special accommodations at these meetings because of disability or physical impairment should contact the Interim 

City Manager at (954)753-5841 at least two (2) calendar days prior to the meeting. 

 

Council Members                                                                                                                                   City of Westlake 

Roger Manning-Mayor                                                                 4001 Seminole Pratt Whitney Rd. 
Katrina Long Robinson-Vice Mayor                                                             Westlake, Florida 33470 
John Stanavitch-Seat 1                                                                Phone: 561-530-5880           
Kara Crump-Seat 2                                                                                                                  Fax:       561-790-5466 
Phillip Everett-Seat 3                                                                                                                                
 

       

 

 

Regular Meeting 

Monday, October 10, 2016 

 

 

Meeting Location 

Westlake Council Chambers 

4005 Seminole Pratt-Whitney Road 

Westlake, FL 33470 

7:00 PM 
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October 7, 2016 

   

City Council 

City of Westlake 

 

Dear Mayor and Council: 

 

A regular meeting of the City Council of the City of Westlake will be held Monday, October 10, 2016 at 7:00 p.m. at 

the Westlake Council Chambers, 4005 Seminole Pratt Whitney Road, Westlake, Florida.  Following is the advance agenda for 

the meeting.   

 

1. Call to Order / Roll Call  

2. Pledge of Allegiance 

3. Approval of Agenda 

4. Audience Comments on Agenda Items (3) Minute Time Limit 

5. Approval of Minutes of the September 26, Meeting 

6. Consideration of Contract with Nova for Building Inspection Services, Resolution 2016-12 (Action Item) 

7. City Manager’s Update 

8. City Attorney’s Update  

9. Audience Comments on Other Items (3) Minute Time Limit  

10. Adjournment 

   
Any additional supporting material for the items listed above, not included in the agenda package, will be distributed at 

the meeting.  Staff will present their reports at the meeting.  I look forward to seeing you, but in the meantime if you have any 

questions, please contact me. 

 

Sincerely, 
 

Kenneth Cassel 
 

Kenneth G. Cassel 

Interim City Manager 

 

cc:  Pam E. Booker, Esq John Carter 

      Terry Lewis Johnnie Easton 
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Fifth Order of Business 
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Unapproved Minutes 

MINUTES OF REGULAR MEETING 

CITY OF WESTLAKE 

 

 The regular meeting of the City Council of the City of Westlake was held on Monday, 

September 26, 2016 at 7:00 p.m. at the Westlake Community Center, 4005 Seminole-Pratt 

Whitney Road, Westlake, Florida.   

 

 Present and constituting a quorum were: 

  

 Roger Manning  Mayor 

 Katrina Long-Robinson Vice Mayor 

 John Stanavitch City Council Seat 1 

 Kara Crump City Council Seat 2 

 Phillip Everett City Council Seat 3 

       

 Also present were: 

  

 Kenneth Cassel Interim City Manager  

 Pam E. Booker, Esq. Interim City Attorney 

       

 The following is a summary of the minutes and actions taken during the September 26, 

2016 City of Westlake Council Meeting.  

   

FIRST ORDER OF BUSINESS Call to Order/Roll Call 

 Mayor Manning called the meeting to order and Mr. Cassel called the roll. 

  

SECOND ORDER OF BUSINESS Pledge of Allegiance 

 The Pledge of Allegiance was recited. 

 

THIRD ORDER OF BUSINESS Approval of Agenda 

  

On MOTION by Councilman Everett seconded by Councilman 

Stanavitch with all in favor the agenda was approved. 

  

FOURTH ORDER OF BUSINESS Audience Comments on Agenda Items (3) 

Minute Time Limit 

 The following comments were made: 

 Mr. Eric Ramirez addressed the Board regarding the trees being cleared.  He 

suggested they be donated and indicated he would accept them as the landscape 

manager for Lion Country Safari.  Mr. John Carter stated they are working on 

noticing surplus items and agreed to speak to Mr. Eric Ramirez regarding the trees.   
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 Mr. Ronald Jarriel, Councilman for Loxahatchee Groves, introduced himself and 

stated he would like to work together for the betterment of the area.  He also 

complimented Inspector General Carey for doing an outstanding job. 

 

FIFTH ORDER OF BUSINESS Presentation by Inspector General – John 

A. Carey  

 Inspector General Carey provided the Council with a presentation regarding his role 

within the structure of Palm Beach County and how his office interfaces with cities.   

 Ms. Nilsa Zacarias of NZ Consultants introduced herself to the Council. 

 

SIXTH ORDER OF BUSINESS Approval of the Minutes of the September 

12, 2016 Meeting 

 There being no questions or comments, 

 

On MOTION by Councilwoman Crump seconded by Vice Mayor 

Long Robinson with all in favor the minutes of the September 12, 

2016 meeting were approved. 

 

SEVENTH ORDER OF BUSINESS Approval of Financials Dated August 31, 

2016 

A. Approval of Payment to Severn Trent Services for Services Provided Outside 

the Contract in the Amount of $5,000 

 Ms. Booker reviewed a memorandum regarding services provided by Severn Trent 

Services. 

 

On MOTION by Councilman Everett seconded by Councilwoman 

Crump with all in favor payment to Severn Trent Services for 

services provided in the amount of $5,000 was approved. 

  

 Mr. Cassel provided the Council with a revised financial report and indicated the dates 

were wrong on pages three and four of the financial report included in the agenda package. 

 

On MOTION by Councilman Stanavitch seconded by Councilman 

Everett with all in favor the financial report dated August 31, 2016 

was approved. 

 

EIGHTH ORDER OF BUSINESS Consideration of Resolution 08-2016, 

Appointing City Manager (Action Item) 

 Mr. Cassel read Resolution 08-2016 by title only. 
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On MOTION by Councilman Stanavitch seconded by Vice Mayor 

Long Robinson with all in favor Resolution 08-2016, appointing 

Mr. Ken Cassel as City Manager, was adopted. 

 

NINTH ORDER OF BUSINESS Consideration of Resolution 09-2016, 

Appointing City Attorney (Action Item) 

 Mr. Cassel read Resolution 09-2016 by title only. 

  

On MOTION by Councilman Everett seconded by Councilwoman 

Crump with all in favor Resolution 09-2016, appointing Ms. Pam 

Booker as City Attorney, was adopted. 

 

TENTH ORDER OF BUSINESS Consideration of Resolution 10-2016, 

Appointing City Clerk (Action Item) 

 Mr. Cassel read Resolution 10-2016 by title only. 

  

On MOTION by Councilwoman Crump seconded by Vice Mayor 

Long Robinson with all in favor Resolution 10-2016, appointing 

Ms. Sandra Demarco as City Clerk, was adopted.   

 

ELEVENTH ORDER OF BUSINESS Consideration of Resolution 11-2016, 

Adopting the Final Budget for Fiscal Year 

2017 (Action Item) 

 Mr. Cassel read Resolution 11-2016 by title only. 

  

On MOTION by Vice Mayor Long Robinson seconded by 

Councilman Stanavitch with all in favor Resolution 11-2016, 

adopting the final budget for Fiscal Year 2017, was adopted.   

 

TWELFTH ORDER OF BUSINESS Ordinance 2016-3, Establishing a 

Planning and Zoning Board – First 

Reading 

 Ms. Booker reviewed Ordinance 2016-3, which will establish a local planning agency 

pursuant to Chapter 163.3174, Florida Statutes.   

 Mr. Rick Olson, who has volunteered to serve as a volunteer alternate to the Board, 

introduced himself and provided a background of his qualifications as an engineer.   

 

On MOTION by Councilman Stanavitch seconded by Mayor 

Manning with all in favor the first reading of Ordinance 2016-3 

was approved. 
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THIRTEENTH ORDER OF BUSINESS Meeting Schedule for Fiscal Year 2017 

 Mr. Cassel reviewed the proposed meeting schedule, which is the second Monday of 

every month as indicated in the Rules of Council. 

 

On MOTION by Vice Mayor Long Robinson seconded by 

Councilwoman Crump with all in favor the meeting schedule was 

approved.   

 

FOURTEENTH ORDER OF BUSINESS Interim City Manager’s Report 

 Mr. Cassel reported the following: 

 Staff is moving forward with developing planning and zoning codes for the City as 

well as verifying they are compliant with County codes.   

 SID is moving forward with widening of Seminole Pratt Whitney Road.   

 

FIFTEENTH ORDER OF BUSINESS Audience Comments on Other Items (3) 

Minute Time Limit 

 The following comments were made: 

 Mr. Ronald Jarriel commented on how well the Council ran their meeting. 

 Ms. Gina Levesque of the Commission of Ethics addressed the Council and would 

like to provide a presentation to the Council at a future meeting. 

 Ms. Christine Schwartz requested backup for the agenda items. 

 

SIXTEENTH ORDER OF BUSINESS Adjournment  

 There being no further business, the meeting adjourned at 8:02 p.m. 

  

 

 

 

 

     

Kenneth Cassel   Roger Manning   

Interim City Manager    Mayor 
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MEMORANDUM 
 
To:  Mayor Roger Manning 
  City Council Members 
 
From:  Pam E. Booker, City Attorney 

Ken Cassel, City Manager 
 
Date:  October 7, 2016 
 
Subject: Professional Building Services Contract  

with Nova Engineering and Environmental, LLC 
______________________________________________________________________________ 
 
 The City Council at the last meeting provided direction to the City Manager to negotiate 
a contract for professional building services.  The City Manager opted to “piggyback” an existing 
contract with another municipality, which municipality has gone through the competitive bid 
process for the selection of a vendor.  The bid process was within the last year and the contract 
has been extended and is still in existence.  The City of Ft. Lauderdale went out for a request for 
proposals for inspection and plan examination services.  The contract was awarded to three 
firms which submitted proposals.   

Nova was one of the firms selected to provide inspection and plan review services.  A 
copy of the RFP, the response to the RFP, and the executed contract is being incorporated into 
the contract with the City of Westlake.  The score sheets utilized by staff in the City of Ft. 
Lauderdale are also attached for your reference. There are a few modifications to the existing 
contact.  First, the term of the agreement, was for one year with the option to renew.  The term 
has been changed to reflect a two -year term, with the option to renew for one additional year.  
Second, the termination provision has been modified.  Third, the venue was changed to reflect 
Palm Beach County.  The fee schedule is the same for the scope of services.  Nova will be 
providing services on an hourly fee basis.   Piggybacking is allowed, in order to save time and/or 
reduce costs, when the contact is with another governmental entity, the contact is recent and it 
was competitively bid.  This contract meets the criteria. 
 Nova will provide professional building services similar to those which would be 
provided by a City Building official in a typical municipality, including construction plan review, 
permit application review, building inspection review and assistance with drafting provisions of 
the city’s code of ordinances and presentations to the City Council as needed. We recommend 
approval of the attached agreement for professional building services.  Should you have any 
questions or need additional information, please do not hesitate to contact us for more 
information. 
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         OCTOBER 10, 2016 
           

RESOLUTION 2016-12  
 
A RESOLUTION OF THE CITY COUNCIL FOR THE CITY OF WESTLAKE, FLORIDA, AUTHORIZING 
THE CITY MANAGER TO ENTER INTO AN AGREEMENT WITH NOVA ENGINEERING AND 
ENVIRONMENTAL, LLC, FOR PROFESSIONAL BUILDING DEPARTMENT AND INSPECTION 
SERVICES FOR THE CITY OF WESTLAKE, PROVIDING FOR IMPLEMENTATION AND PROVIDING 
FOR AN EFFECTIVE DATE. 
 

 
 WHEREAS, the City of Westlake is a newly incorporated municipality in Palm Beach 
County, Florida as of June 20, 2016, and the City does not intend to have employees, but 
intends to have contract service providers for governmental services; and 
 
 WHEREAS, a component of local government functions requires a City Building Official 
to provide review of applications, review of building projects, and review of building plans for 
consistency with the Florida Building Code as part of the normal building department services 
provided by local governments; and 
 
 WHEREAS, the City of Westlake is in need of building department, building official and 
inspection services for the City of Westlake and the firm of Nova Engineering and 
Environmental, LLC, has an existing “Inspection and Plan Examination” services contact with the 
City of Ft. Lauderdale; and 
 
 WHEREAS, the City of Westlake hereby waives the solicitation of requests for 
qualifications/bids for the provision of building official and inspection services, by electing to 
utilize the existing contract for services between the City of Ft. Lauderdale and Nova 
Engineering & Environmental; and 
 
 WHEREAS, the City of Ft. Lauderdale entered into the agreement with Nova Engineering 
& Environmental services, through a competitive solicitation process and awarded the contract 
to three vendors, including Nova Engineering, which contract is still valid; and  
 
 WHEREAS, the City Council for the City of Westlake hereby gives authorization to the 
City Manager to enter into an agreement for professional building department and inspection 
services with the firm of Nova Engineering and Environmental, LLC; and  
 
 WHEREAS, the City Council desires to formalize the agreement for professional building 
and inspection services pursuant to the terms and conditions of the Agreement provide herein. 
 
 NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL FOR THE CITY OF WESTLAKE, 
FLORIDA: 
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Section 1: Recitals. The foregoing recitals are confirmed, adopted and incorporated 
herein and made a part hereof by this reference. 

 
Section 2: Authorization:   The City Manager is hereby authorized to enter into an 

Agreement as attached hereto as Exhibit “A”, with Nova Engineering & 
Environmental, LLC for the provision of professional building and inspection 
services, including but not limited to acting as City Building Official, review of 
building plan applications, providing inspection services, preparation of reports 
and any other services as requested by the City Manager.  

 
Section 3: Severability:     Should the provisions of this ordinance be declared to be 

severable and if any section, sentence, clause or phrase of this ordinance shall 
for any reason be held to be invalid or unconstitutional, such decision shall not 
affect the validity of the remaining sections, sentences, clauses, and phrases of 
this ordinance but they shall remain in effect, it being the legislative intent that 
this ordinance shall remain notwithstanding the invalidity of any part. 

 
Section 4: Effective Date:     That this resolution shall take effect immediately upon its 

adoption. 
 
 
PASSED AND APPROVED by the City Council for the City of Westlake, Florida on this _________ 
day of October, 2016. 

 
   
__________________________________________ 
Roger Manning, Mayor 
City of Westlake 
 
 

__________________________________ 
 Sandra Demarco, City Clerk 

 
 
  
 

Approved as to Form and Sufficiency 
Pam E. Booker, City Attorney 

Agenda Page 11



 

00324621-1   

AGREEMENT BETWEEN THE CITY OF WESTLAKE 

AND 

NOVA ENGINEERING AND ENVIRONMENTAL, LLC 

THIS AGREEMENT made and entered into this ______day of October, 2016 by and 

between, the City of Westlake (“CITY”), a municipality, located in Palm Beach County, Florida 

and whose address is 4001 Seminole Pratt Whitney Road, Loxahatchee, Florida 33470, and Nova 

Engineering and Environmental, LLC, consultants and engineers whose address is 4350 Oakes 

Road, Suite 518, Fort Lauderdale, Florida 33314 (“NOVA”), the parties agree to enter into a 

“piggyback” contract with modifications as contained herein, all other provision in the agreement 

not modified herein, remain in full force and effect.   

RECITALS 

WHEREAS, the City was incorporated on June 20, 2016, and whereas the City does not 

intend to have employees of the City, but intends to enter into contract service agreements to 

provide traditional municipal services to the City of Westlake; and 

WHEREAS, the City is electing to waive the competitive bid process for the provision of 

building inspection and plan examination services, including building inspections, a building 

official and other functions typically provided by a municipal building department; and 

WHEREAS, Nova has an existing contract for building inspection and plan examination 

services with the City of Ft. Lauderdale, which contract was entered into through the competitive bid 

process and said contract is still valid and existing; and 

WHEREAS, the City Council determined that Nova is qualified to serve as Building 

Official, providing building inspection service, plan examination service and any other services as 

requested by the City Manager; and 

WHEREAS, City intends to employ Nova to provide professional building services to the 

City, which services may include, but are not limited to building review, plan review, plan examination, 

construction administration, permitting, and any other service as requested by the City Manager; and 

WHEREAS, Nova shall serve as City's professional representative in each service or 

project to which this Agreement applies and will give consultation and advice to the City during 

the performance of its services. 

NOW, THEREFORE, for and in consideration of the mutual covenants herein contained 

the acts and deeds to be performed by the parties, and the payments by the City to the Nova of the 

sums of money herein specified, the City and Nova wish to enter into this agreement between 

them, as follows: 

ARTICLE 1. CONTRACT DOCUMENTS AND TERM.     Nova’s existing contract 

with the City of Ft. Lauderdale is attached hereto and incorporated herein, as Exhibit “A”.  All 

references to City shall mean the City of Westlake, Florida. 
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This provision shall replace, paragraph III, “Term of Agreement”, and shall be replaced 

with the following term.  This Agreement shall commence upon full execution by all parties hereto 

and shall be for a two (2) year term, with the option to renew for an additional one (1) year term. 

ARTICLE 2.  SCOPE OF SERVICES.  

Nova will provide general building inspection and plan examination services as set forth in RFP 

855-11487, with the City of Ft. Lauderdale.  The RFP and Nova’s responses thereto are attached 

hereto as Exhibit “B”.   In addition to the scope of services as set forth in the Agreement, Nova 

shall also provide the services as set forth below: 

1. Nova shall act in the capacity of the building official for the City of 
Westlake in ensuring compliance and consistency with the Florida 
Building Code and all other rules, regulations and laws of the State of 
Florida.   

2. Preparation of any agenda memorandums, any necessary reports, plan 
amendments or building documents requested by the City Manager, 
complete final inspection issues on construction projects and 
attendance at meetings with management and meetings of the City 
Council. 

3. All special projects assigned to Nova shall be approved by the City Manager 

prior to the commencement of any special project. In addition, Nova shall 

not commence any special project until a written work authorization has 

been issued or a Purchase Order received. Any assigned special project shall 

be performed within the time frame established by the CITY and Nova in 

each work authorization. Minor adjustments to the timetable from 

completion approved by CITY in advance, in writing, will not constitute 

non-performance by Nova per this Agreement.   

  ARTICLE 3.  COMPENSATION & REIMBURSABLE EXPENSES. Reimbursable 

expenses consist of actual expenditures made by NOVA, its employees, or its consultants in the 

interest of the project for the incidental expenses as may be approved by the City Manager.  

Compensation is as set forth in the response to the RFP, as Cost Proposals, which are listed on an 

hourly basis for services to be performed. 

ARTICLE 4.  REUSE OF DOCUMENTS.  All documents including drawings 

and specifications furnished by the NOVA pursuant to this Agreement are the property of 

the City.  NOVA does not represent that the documents may be suitable for reuse by the 

City or others for any extensions of the work for which they were provided or any other 

project without consent by NOVA.  Any reuse without specific written consent by NOVA 

will be at the City’s sole risk and without liability or legal exposure to NOVA. 
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ARTICLE 5.  CONTINGENT FEE.  NOVA warrants that it has not employed or retained 

any company or person, other than a bona fide employee working solely for the Nova, to solicit or 

secure this Agreement and that it has not paid or agreed to pay any person, company, corporation, 

individual, or firm, other than a bona fide employee working solely for Nova, any fee, commission, 

percentage, gift, or other consideration contingent upon or resulting from the award or making of 

this Agreement. 

ARTICLE 6.  PUBLIC RECORDS.  This provision shall be added to the General 

Conditions, contained within paragraph VI(CC), Public Records, as paragraph (e). 

(e)  Upon completion of this Agreement, transfer to City, at no cost, all public 

records in possession of Nova upon termination of this Agreement or keep and maintain 

public records required by City to perform the services. If Nova transfers the records to 

City, Engineer shall destroy any duplicate public records that are exempt or confidential 

and exempt. If Nova keeps and maintains public records upon completion of this 

Agreement, Nova shall meet all applicable requirements for retaining public records. All 

records stored electronically must be provided to City upon request in a format that is 

compatible with the information technology systems of City. The failure of Nova to 

comply with the provisions set forth in this section shall constitute a material breach of 

this Agreement entitling City to exercise any remedy provided in this Agreement or 

under applicable law.  

 

ARTICLE 7.  CONTROLLING LAW.  This provisions replaces the General Conditions, 

contained within paragraph VI(U).  NOVA and the CITY agree that this Agreement shall be 

controlled and governed by the laws of the State of Florida.  Venue for any legal dispute in a court 

of law shall be Palm Beach County, Florida. 

ARTICLE 8.  TERMINATION.  This provision replaces, the “Termination for Cause” 

provision provided under the General Conditions, contained within paragraph VI(C).  The CITY or 

NOVA may terminate this Agreement without cause upon sixty (60) days written notice.  At such 

time as NOVA receives notification of the intent of the CITY to terminate the contract, NOVA shall 

not perform any further services unless directed to do so by the City Manager.  In the event of any 

termination without cause, NOVA will be paid for services rendered to the date of termination and 

all reimbursable expenses incurred to date of termination. 

The City may terminate this Agreement with cause upon written notice to NOVA.  NOVA 

shall have thirty (30) days to cure any default for cause. In the event of any termination for cause 

where NOVA does not cure within the 30- day time frame, NOVA shall not perform any further 

services for the CITY after NOVA's receipt of notification of termination for cause, but NOVA 

shall be paid for services rendered to the date of termination and all reimbursable expenses incurred 

to the date of termination. 

ARTICLE 9.  RECOVERY OF COSTS AND FEES.  This provision shall be added to 

the General Conditions, contained within paragraph VI(A).  In the event either party is required to 

enforce this Agreement by court proceedings or otherwise, then the prevailing party shall be 

entitled to recover from the other party direct costs incurred, including reasonable attorneys' fees. 
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ARTICLE 10.  NOTICES. All notices, requests, consents and other communications 

under this Agreement ("Notices") shall be in writing and shall be delivered, mailed by First Class 

Mail, postage prepaid, or overnight delivery service, to the parties, as follows: 

A. As to the City:  Ken Cassel, Manager 

4001 Seminole Pratt Whitney Road 

Westlake, Florida 33470 

 

      With a copy to:  Pam E. Booker, Esquire 

4001 Seminole Pratt Whitney Road 

Westlake, FL  33470 

B. As to the Nova:   Nova Engineering & Environmental, LLC 

4350 Oakes Road, Suite 518 

Ft. Lauderdale, FL 33314 

Except as otherwise provided in this Agreement, any Notice shall be deemed received only 

upon actual delivery at the address set forth above.  Notices delivered after 5:00 p.m. (at the place of 

delivery) or on a non-business day, shall be deemed received on the next business day.  If any time 

for giving Notice contained in this Agreement would otherwise expire on a non-business day, the 

Notice period shall be extended to the next succeeding business day.  Saturdays, Sundays, and 

legal holidays recognized by the United States government shall not be regarded as business days. 

Counsel for the City and counsel for the Engineer may deliver Notice on behalf of the City and the 

Engineer.  Any party or other person to whom Notices are to be sent or copied may notify the other 

parties and addressees of any change in name or address to which Notices shall be sent by 

providing the same on five (5) days written notice to the parties and addresses set forth herein. 

ARTICLE 11.  ACCEPTANCE.  Acceptance of this Agreement is indicated by the 

signature of the authorized representative of the City and Nova in the spaces provided below. 

IN WITNESS WHEREOF, the parties hereto have caused these present to be executed 

the day and year first above written. 

Attest: CITY OF WESTLAKE, FLORIDA 

_____________________________ By:_______________________________________ 

City Clerk, Sandra Demarco Roger Manning, Mayor 

NOVA ENGINEERING & ENVIRONMENTAL, LLC. 

_______________________________ By:_______________________________________ 

Witness Jason Hill, Manager 
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C.A.P. GOVERMENT, INC. 0.3 1 0.30 0.3 2 0.60 0.3 2 0.60 0.1 3 0.30 1.80 0.3 1 0.30 0.3 1 0.30 0.3 1 0.30 0.1 1 0.10 1.00 1.12 5.60
NOVA ENGINEERING AND EVIRONM  0.3 2 0.60 0.3 3 0.90 0.3 3 0.90 0.1 2 0.20 2.60 0.3 2 0.60 0.3 3 0.90 0.3 3 0.90 0.1 3 0.30 2.70 2.18 10.90
CALVIN, GIORDINO & ASSOCIATES, 0.3 3 0.90 0.3 1 0.30 0.3 1 0.30 0.1 1 0.10 1.60 0.3 3 0.90 0.3 2 0.60 0.3 2 0.60 0.1 2 0.20 2.30 1.50 7.50
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C.A.P. Government, Inc. 0.3 1 0.30 0.3 1 0.30 0.3 1 0.30 0.1 1 0.10 1.00 0.3 1 0.30 0.3 2 0.60 0.3 2 0.60 0.1 3 0.30 1.80
Nova Engineering and Enviromental 0.3 3 0.90 0.3 3 0.90 0.3 3 0.90 0.1 3 0.30 3.00 0.3 2 0.60 0.3 3 0.90 0.3 3 0.90 0.1 2 0.20 2.60
Calvin Giordano & Associates, Inc. 0.3 2 0.60 0.3 2 0.60 0.3 2 0.60 0.1 2 0.20 2.00 0.3 3 0.90 0.3 1 0.30 0.3 1 0.30 0.1 1 0.10 1.60

Rater # 1 Alex Hernandez

Rater # 3 Mohammad Malik
Guarantee                     

of minimal staffing 
(6,000 hours of 

inspection services) in 
the event of

an emergency or 
natural disaster 

Scope of Services  
Understanding of the 

overall needs of the City 
for such services, as 

presented in 
the narrative proposal. 

This will include problem 
identification and the 

proposed
method to accomplish the 

work required

Guarantee                      of 
minimal staffing (6,000 

hours of inspection 
services) in the event of
an emergency or natural 

disaster 

Scope of Services 
Understanding of the 

overall needs of the City 
for such services, as 

presented in 
the narrative proposal. 

This will include 
problem identification 

and the proposed
method to accomplish 

the work required.

Previous 
Experience  

qualifications and 
past performance 
of the proposing 

firm, including
persons proposed 

to provide the 
services, facilities, 

resources and 
references

Rater # 2 Liza Torres
Cost to the City  

Total Project Cost

CITY OF FORT LAUDERDALE
RFQ EVALUATION COMMITTEE TABULATION

                                                                RFP# 855-11487/Inspection and Plan Examination
November 4, 2014

Previous 
Experience, 

qualifications and 
past performance of 
the proposing firm, 

including
persons proposed 

to provide the 
services, facilities, 

resources and 
references

Cost to the City  
Total Project Cost

Previous 
Experience 

qualifications and 
past performance of 
the proposing firm, 

including
persons proposed 

to provide the 
services, facilities, 

resources and 
references

Cost to the City  
Total Project Cost

Cost to the City    
Total Project Cost

Rater # 4 John Cioffi

Guarantee                   
of minimal staffing 

(6,000 hours of 
inspection services) in 

the event of
an emergency or 
natural disaster 

Previous 
Experience 

qualifications and 
past performance 
of the proposing 

firm, including 
persons proposed 

to provide the 
services, facilities, 

resources and 
references

Scope of Services  
Understanding of the 

overall needs of the City 
for such services, as 

presented in 
the narrative proposal. 

This will include 
problem identification 

and the proposed
method to accomplish 

the work required

Scope of Services 
Understanding of the 

overall needs of the City 
for such services, as 

presented in 
the narrative proposal. 

This will include problem 
identification and the 

proposed
method to accomplish the 

work required

 Guarantee                         
of minimal staffing (6,000 

hours of inspection 
services) in the event of 
an emergency or natural 

disaster 

EXHIBIT 2 
14-1645 

1 of 2
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0.0% 0.00 5.60 1.12 N/A
0.0% 0.00 10.90 2.18 N/A
0.0% 0.00 7.50 1.50 N/A

EXHIBIT 2 
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2 of 2
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                   CITY OF FORT LAUDERDALE      
                   City Commission Agenda Memo #14-1645  
   REGULAR MEETING 
 
TO:  Honorable Mayor & Members of the  
  Fort Lauderdale City Commission 
 
FROM: Lee R. Feldman, ICMA-CM, City Manager  
 
DATE: February 3, 2015 
 
TITLE: Building Permit Inspection and Plan Examination Services - $846,000 
 

 
Recommendation 
It is recommended that the City Commission award three (3) one-year contracts for 
Building Permit Inspection and Plan Examination Services to C.A.P. Government, Inc. 
(C.A.P.) as primary, Calvin, Giordano & Associates, Inc. (CG&A) as secondary and Nova 
Engineering and Environmental, LLC. (Nova) as tertiary, utilizing the City’s Contract 
(Form P-0001) for a total amount of $846,000; and authorize the City Manager to 
approve three, one-year renewal options, contingent upon appropriation of funds. 
 
Background 
Over the past two years, building permit activity has increased nearly 10 per cent each 
year with combined project values currently totaling more than $800 million.  This 
increased volume significantly exceeds performance measures projected in the City’s 
Strategic Plan and indicates that not only has development skyrocketed but so too has 
the associated amount of review and inspection time necessary for these larger valued 
projects. 
 
The Building Services Division’s current permitting activity exceeds workloads in 
comparable municipalities. The total number of general building permits issued highlights 
an output activity level that is four times higher than similar cities throughout the nation 
with populations of 100,000-250,000. To account for this increase in permit volume and 
to supplement core City staff, the City issued a Request for Proposal (RFP) to contract 
for building permit inspection and plan examination services. The RFP consolidates two 
contracts that are expiring and have been in place since 2005 for both regular and 
emergency plans review and inspection services. The need for additional inspectors 
and plans examiners is due to growth; upcoming larger scale development projects; the 
backlog of expired permits and cases related to work performed without permits; a 
backlog of 40-year safety inspection program reviews; and increased activity due to 
single discipline and expedited walk-through permitting services. All three vendors 
provided a not-to-exceed amount per year; however the cost for the remainder of this 
fiscal year is $846,000. 
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The Procurement Services Division issued RFP No. 855-11487 on September 19, 2014 
and received three responses. On November 4, 2014 the evaluation committee, 
consisting of John Travers, Building Official; Alex Hernandez, Assistant Building Official; 
Mohammad Malik, Chief Zoning Inspector; Liza Torres, Administrative Assistant II; and 
John Cioffi, Plumbing Inspector II, met with Barry Sageman, Procurement Specialist to 
evaluate the proposals and rank the firms according to the evaluation criteria as 
shown in the table below. 
 

  C.A.P.  CG&A Nova  

EVALUATION CRITERIA Weight RANK RANK RANK 

Cost to the City  Total Project Cost 30% 1 2 3 

Previous Experience,  
qualifications and past performance of the 
proposing firm, including 
persons proposed to provide the services, 
facilities, resources and references 

30% 1 2 3 

Scope of Services , 
Understanding of the overall needs of the 
City for such services, as presented in the 
narrative proposal. This will include 
problem identification and the proposed 
method to accomplish the work required 

30% 1 2 3 

Guarantee                         
of minimal staffing (6,000 hours of 
inspection services) in the event of an 
emergency or natural disaster 

10% 1 2 3 

Overall Ranking 100% 1 2 3 

 
If the first ranked contractor is unable to supply sufficient or quality staff assistance, then 
the second and third ranked contractors will be used in order to prevent any interruption 
in the daily work flow. 
 
Resource Impact 
There will be a fiscal impact to the City in the amount of $846,000 for FY 2015.  Future 
expenditures are contingent upon approval and appropriation of the annual budget.  
 

Funds available as of January 20, 2015 

ACCOUNT NUMBER 
INDEX NAME 

(Program) 

OBJECT 
CODE/   

SUB-OBJECT 
NAME 

AMENDED 
BUDGET 
(Object 
Code) 

AVAILABLE 
BALANCE 

(Object 
Code) 

 AMOUNT 

001-DSD034002-3199 Building Permits 

Services & 
Materials/ 

Other 
Professional 

Services $3,621,110 $2,529,855 $846,000 

   

 TOTAL → $846,000 
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Strategic Connections 
This item is a FY 2015 Commission Annual Action Plan priority and is a Press Play Fort 
Lauderdale Strategic Plan 2018 initiative, included within the Neighborhood 
Enhancement Cylinder of Excellence, specifically advancing:  

 Goal 6: Be an inclusive community made up of distinct, complementary, and 
diverse neighborhoods. 

 Objective 1: Evolve and update the land development code to balance 
neighborhood quality, character, and livability through sustainable 
development. 

 Strategic Initiative 3: Prepare the Comprehensive Plan Evaluation and 
Appraisal. 
 

This item advances all six themes of the Fast Forward Fort Lauderdale 2035 Vision 
Plan: We Are Connected, We Are Ready, We Are Community, We Are Here, We 
Are Prosperous and We Are United. 

 
Attachments  
Exhibit 1 - Bid Tabulation  
Exhibit 2 - Final Rankings  
Exhibit 3 - C.A.P. proposal 
Exhibit 4 – CG&A proposal 
Exhibit 5 - Nova proposal 
 

 
Prepared by:   Barry Sageman, Procurement Specialist I 

Elizabeth Cohen, Administrative Assistant I 
 
Department Director: Jenni Morejon, Department Director 
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City of Fort Lauderdale  Procurement Services Division 

100 N. Andrews Avenue, Rm. 619  Fort Lauderdale, FL 33301 
954-828-5933 Fax 954-828-5576 

purchase@fortlauderdale.gov 
 

 

 

 
 
December 7, 2015 
 

 
 
C.A.P. Government, Inc. 
Attn:  Carlos Penin 
3265 Meridian Parkway, Suite 100 

 Weston, FL  33331 
 
Email:  capenin@capfla.com 
 
 
RE:  Contract Extension 855-11487-1 
        Inspection and Plan Examination Services 
 
 
Dear Mr. Penin: 
 
The extension of the contract noted above has been administratively approved.  The 
revised contract expiration date will be March 6, 2017. This contract extension will be 
the first of three possible extension options. 
 
All terms, conditions and specifications of this contract will remain in effect during the 
extension period, including insurance and/or performance bond coverage requirements.   
 
If insurance is required for this contract, you should review your expiration date(s) at 
this time to insure that your coverage is current and provide this office with an updated 
certificate. 
 
We hope this will continue to be a rewarding and profitable business relationship. 
 
 
Sincerely, 
 

 Contract Administration 
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City of Fort Lauderdale  Procurement Services Division 

100 N. Andrews Avenue, Rm. 619  Fort Lauderdale, FL 33301 
954-828-5933 Fax 954-828-5576 

purchase@fortlauderdale.gov 
 

 

 
 
  December 8, 2015 
 

 
 

 NOVA Engineering and Environmental, LLC  
Attn:  Jason Hill 
4350 Oakes Road, Suite 518 
Fort Lauderdale, FL  33314 
 
Email:  jhill@usanova.com 
 
 
RE:  Contract Extension 855-11487-3 
        Inspection and Plan Examination Services 
 
 
Dear Mr. Hill: 
 
The extension of the contract noted above has been administratively approved.  The 
revised contract expiration date will be March 6, 2017. This contract extension will be 
the first of three possible extension options. 
 
All terms, conditions and specifications of this contract will remain in effect during the 
extension period, including insurance and/or performance bond coverage requirements.   
 
If insurance is required for this contract, you should review your expiration date(s) at 
this time to insure that your coverage is current and provide this office with an updated 
certificate. 
 
We hope this will continue to be a rewarding and profitable business relationship. 
 
 
Sincerely, 
 

 Contract Administration 
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