
PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision made by the City Council with respect to any matter 

considered at this meeting or hearing, such interested person will need a record of the proceedings and for such purpose may need to ensure that a verbatim 

record of the proceedings is made, which record includes the testimony and evidence upon which the appeal is to be based.  The meeting/hearing may be 

continued to another date and time as may be found necessary during the aforesaid meeting.  In accordance with the provisions of the Americans with 

Disabilities Act (ADA), any person requiring special accommodations at these meetings because of disability or physical impairment should contact the Interim 

City Manager at (954)753-5841 at least two (2) calendar days prior to the meeting. 
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May 4, 2017 

   

City Council 

City of Westlake 

 

Dear Mayor and Council: 

 

The City Council of the City of Westlake will hold a regular meeting on Monday, May 8, 2017 at 7:00 

p.m. at the Westlake Council Chambers, 4005 Seminole Pratt Whitney Road, Westlake, Florida.  Following is 

the advance agenda for the meeting.   

 

1. Call to Order/ Roll Call 

2. Pledge of Allegiance 

3. Approval of Agenda 

4. Audience Comments on Agenda Items (3) Minute Time Limit 

5. Approval of the Minutes of the April 10, 2017 Meeting 

6. Approval of Financial Statements as of March 30, 2017 

FIRST READING OF ORDINANCE 

7. Ordinance 2017-1, Amending the City’s Interim Land Development Code 

8. City Manager 

9. City Attorney 

 Legislative Update 

10. Audience Comments on Other Items (3) Minute Time Limit 

11. Adjournment  

   

Any additional supporting material for the items listed above, not included in the agenda package, will 

be distributed at the meeting.  Staff will present their reports at the meeting.  I look forward to seeing you, but in 

the meantime if you have any questions, please contact me. 

 

Sincerely, 
 

Kenneth Cassel 
 

Kenneth G. Cassel 

City Manager 
 

cc:  Pam E. Booker, Esq  

 John Carter 

      Terry Lewis  

 Kelley Burke 
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Unapproved Minutes 

MINUTES OF MEETING 

CITY OF WESTLAKE 

 

 A regular meeting of the City Council of the City of Westlake was held on Monday, April 

10, 2017 at 7:00 p.m. at the Westlake Community Center, 4005 Seminole-Pratt Whitney Road, 

Westlake, Florida.   

 

 Present and constituting a quorum were: 

  

 Roger Manning  Mayor 

 Katrina Long Robinson Vice Mayor 

 John Stanavitch City Council Seat 1 

 Kara Crump City Council Seat 2 

 Phillip Everett City Council Seat 3 

       

 Also present were: 

  

 Kenneth Cassel City Manager  

 Pam E. Booker, Esq. City Attorney 

 John Carter  Minto PBLH, LLC 

 Mike Belmont  Minto Communities, LLC 

 Christi Fearnley District Aide to Lori Berman  

 Lt. David Combs Commander, District 15 PBCSO  

   

 The following is a summary of the minutes and actions taken during the April 10, 2017 

City of Westlake Council Meeting.  

   

FIRST ORDER OF BUSINESS Call to Order/Roll Call 

 Mayor Manning called the meeting to order and Mr. Cassel called the roll. 

  

SECOND ORDER OF BUSINESS Pledge of Allegiance 

 The Pledge of Allegiance was recited. 

 

THIRD ORDER OF BUSINESS Approval of Agenda 

 Mayor Manning indicated Presentation by Mr. John Carter for Minto 

PBLH, LLC needs to be added to the agenda. 

On MOTION by Councilman Stanavitch seconded by Vice Mayor 

Long Robinson with all in favor the agenda was approved. 
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FOURTH ORDER OF BUSINESS Audience Comments on Agenda Items (3) 

Minute Time Limit 

 Presentation by Mr. John Carter for Minto PBLH, LLC 
 Mr. Carter provided the Council with a presentation of an overview of the construction 

progress. 

 

FIFTH ORDER OF BUSINESS Approval of the Minutes of the March 13, 

2017 Meeting 

 

On MOTION by Councilman Everett seconded by Councilwoman 

Crump with all in favor the minutes of the March 13, 2017 meeting 

were approved. 

 

SIXTH ORDER OF BUSINESS Approval of Financial Statements as of 

February 28, 2017 

   

On MOTION by Vice Mayor Long Robinson seconded by 

Councilman Everett with all in favor the financial statements as of 

February 28, 2017 were approved. 

   

SEVENTH ORDER OF BUSINESS Discussion of Public Service Tax 

  Ms. Booker reviewed her memorandum and explained this is the next item on the list for 

potential taxes for the City of Westlake to implement over the summer and begin collecting in 

January of 2018. 

  There was consensus to move forward with consideration of the public service tax.   

 

EIGHTH ORDER OF BUSINESS City Manager 

 State of the City 

 Mr. Cassel reviewed his memorandum outlining the progress of the City since its 

incorporation on June 20, 2016.  He also stated the contractor is planning the road switch on May 

4, 2017, moving all traffic from the east bound current lanes to the west bound side.  SID has a 

meeting with the County and the City of West Palm Beach on April 21, 2017 regarding conflict 

resolution on the bridge.   

 

NINTH ORDER OF BUSINESS City Attorney  
 Ms. Booker updated the Council on the following: 

 The court issued an order on March 31, 2017 in the case of the City of West Palm 

Beach versus the County, FDOT and SFWMD regarding the issuance of a permit by 
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SFWMD for construction of State Road 7, between Okeechobee Boulevard and North 

Lake Boulevard.  The conclusion of the order states SFWMD can issue the permit.  

 The County approved the first reading to repeal and replace the current Workforce 

Housing Ordinance.  The proposed ordinance sets a trust fund and a commission to 

evaluate and provide recommendations to the County to facilitate affordable housing. 

 Staff is continuing conversations with the Department of Revenue for implementing 

taxes being brought before the Council and to ensure the millage rate can be set and 

put in place.   

 The first draft of the Homeowner’s Documents for the Hammocks of Westlake were 

provided by the developer and are being reviewed. 

 Staff is reviewing a draft of the Interlocal agreement between SID and the City of 

Westlake.   

 Staff has been in communication with the Solid Waste Authority of Palm Beach 

County.  The agreement Westlake is currently under expires in September of 2018.  

The County is currently out to bid for service providers for the next five years.  The 

City of Westlake is not obligated to be in the next proposed agreement based on the 

way the statute reads and the incorporation plan.   

 

TENTH ORDER OF BUSINESS Audience Comments on Other Items (3) 

Minute Time Limit 

 Lt. David Combs reported the following: 

 Congressman Brian Mast and County Commissioner Melissa McKinlay will host a 

Town Hall meeting at Seminole Ridge High School on Saturday, April 15, 2017 at 

10:00 a.m.   

 He noted each City gets a code to receive partial funds from traffic tickets.  The City 

of Westlake needs to be set up.    

 Negotiations will take place for an Interlocal agreement between the City of Westlake 

and the Sheriff’s office. 

 

Mr. Neil O’Neil addressed the Commission regarding the posting of the January 9, 2017 

Planning and Zoning minutes. 
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 Vice Mayor Long Robinson reported she will be meeting with all west area school 

principals and will report back to the Commission.  She was also invited to a meeting in Belle 

Glade for the Career Readiness Round Table discussion.    

 

ELEVENTH ORDER OF BUSINESS Adjournment 

 There being no further business,  

  

On MOTION by Councilman Everett seconded by Councilman 

Stanavitch with all in favor the meeting was adjourned.   

 

 

 

 

 

     

Kenneth Cassel   Roger Manning   

City Manager    Mayor 
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MEMORANDUM

TO: Members of the City Council

FROM: Tiziana Cessna, District Accountant, Peter Brill, Accounting Manager

CC: Ken Cassel, District Manager

DATE: April 24, 2017, 2017

SUBJECT: March Financial Report

Please find attached the March 2017 financial report. During your review, please keep in mind that the

goal is for revenue to meet or exceed the year-to-date budget and for expenditures to be at or below the

year-to-date budget. An overview of the District is provided below. Should you have any questions or

require additional information, please contact me at Tiziana.Cessna@STServices.com.

General Fund

• Total Revenue includes 2nd installment per funding agreement by Minto Community LLC.

(Developer).

• Total expenditures through March were approximately 82% of the year-to-date budget.

 Legal Advertising unfavorable variance due to ads for several public notices.

 ProfServ-Planning/Zoning/Eng Services are over budget due to permitting work which was

higher than expected. Budget will be adjusted for the fiscal year 2018.
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Prepared by
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March 31, 2017
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CITY OF WESTLAKE

Balance Sheet
March 31, 2017

General Fund

ACCOUNT DESCRIPTION TOTAL

ASSETS

Cash - Checking Account 373,531$                     

Money Market Account 300,129                       

TOTAL ASSETS 673,660$                     

LIABILITIES

Accounts Payable 36,006$                       

TOTAL LIABILITIES 36,006                         

FUND BALANCES

Unassigned: 637,654                       

TOTAL FUND BALANCES 637,654$                     

TOTAL LIABILITIES & FUND BALANCES 673,660$                     

     Report Date: 4/24/2017 1
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CITY OF WESTLAKE
General Fund

ANNUAL YTD ACTUAL

ADOPTED YEAR TO DATE YEAR TO DATE VARIANCE ($) AS A % OF

ACCOUNT DESCRIPTION BUDGET BUDGET ACTUAL FAV(UNFAV) ADOPTED BUD

REVENUES

Interest - Investments -$ -$ 128$ 128$ 0.00%

Ad Valorem Taxes 72,000 - - - 0.00%

Ad Valorem Taxes - Discounts (4,000) - - - 0.00%

Occupational Licenses - - 3,102 3,102 0.00%

Building Permits 156,000 78,000 73,734 (4,266) 47.27%

Local Govt .05c Sales Tax 1,000 - - - 0.00%

Other Impact Fees - - 98 98 0.00%

Developer Contribution 1,118,197 782,965 782,965 - 70.02%

Inspection Fees - - 300 300 0.00%

TOTAL REVENUES 1,343,197 860,965 860,327 (638) 64.05%

EXPENDITURES

Legislative

Mayor/Council Stipend 204,000 102,000 102,000 - 50.00%

FICA Taxes 16,000 7,998 7,803 195 48.77%

ProfServ-Legislative Expense 18,000 9,000 - 9,000 0.00%

Council Expenses 10,000 4,998 - 4,998 0.00%

Total Legislative 248,000 123,996 109,803 14,193 44.28%

Financial and Administrative

Management Services 249,101 124,550 124,551 (1) 50.00%

Auditing Services 7,000 7,000 - 7,000 0.00%

Communication - Telephone 3,600 1,800 1,452 348 40.33%

Postage and Freight 1,500 750 159 591 10.60%

Utility - General 4,500 2,250 - 2,250 0.00%

Insurance - General Liability 5,040 5,040 5,000 40 99.21%

Legal Advertising 4,500 2,250 5,517 (3,267) 122.60%

General Government 79,360 39,678 2,403 37,275 3.03%

Misc-Contingency 90,000 45,000 738 44,262 0.82%

Office Supplies 2,500 1,248 3,081 (1,833) 123.24%

Total Financial and Administrative 447,101 229,566 142,901 86,665 31.96%

Legal Counsel

ProfServ-Legal Services 276,000 138,000 138,000 - 50.00%

Total Legal Counsel 276,000 138,000 138,000 - 50.00%

Statement of Revenues, Expenditures and Changes in Fund Balances

For the Period Ending March 31, 2017

Report Date: 4/25/2017 2
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CITY OF WESTLAKE
General Fund

ANNUAL YTD ACTUAL

ADOPTED YEAR TO DATE YEAR TO DATE VARIANCE ($) AS A % OF

ACCOUNT DESCRIPTION BUDGET BUDGET ACTUAL FAV(UNFAV) ADOPTED BUD

Statement of Revenues, Expenditures and Changes in Fund Balances

For the Period Ending March 31, 2017

Comprehensive Planning

ProfServ-Planning/Zoning/Eng Services 97,096 48,546 160,917 (112,371) 165.73%

Total Comprehensive Planning 97,096 48,546 160,917 (112,371) 165.73%

Other Public Safety

Contracts-Sheriff 275,000 137,502 736 136,766 0.27%

Total Other Public Safety 275,000 137,502 736 136,766 0.27%

TOTAL EXPENDITURES 1,343,197 677,610 552,357 125,253 41.12%

Excess (deficiency) of revenues

Over (under) expenditures - 183,355 307,970 124,615 0.00%

Net change in fund balance -$ 183,355$ 307,970$ 124,615$ 0.00%

FUND BALANCE, BEGINNING (OCT 1, 2016) 329,684 329,684 329,684

FUND BALANCE, ENDING 329,684$ 513,039$ 637,654$

Report Date: 4/25/2017 3
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March 31, 2017

City of Westlake

Supporting Schedules
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CITY OF WESTLAKE
All Funds

GENERAL FUND

Account Name Bank Name Investment Type Maturity Yield Balance

Checking Account - Operating BankUnited Checking Account n/a n/a $373,531

Money Market Account BankUnited MMA n/a 0.78% $300,129

Total $673,660

Cash and Investment Report

March 31, 2017

Report Date: 4/25/2017 4
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Posting
Date

Document
Type

Document
No. Description Amount

Cleared
Amount Difference

Outstanding Checks

3/13/2017 Payment 7122 ROGER B MANNING 2,747.50 0.00 2,747.50

Total Outstanding Checks...................................................................................................................... 2,747.50 2,747.50

G/L Balance 373,531.36

Bank Account No. 0300

Statement No. 2017-03

Statement Date 3/31/2017

Statement Balance 376,278.86G/L Balance (LCY) 373,531.36

Difference 0.00

Ending G/L Balance 373,531.36

Subtotal 373,531.36

Outstanding Deposits 0.00

Negative Adjustments 0.00

Positive Adjustments 0.00

Subtotal 376,278.86

Outstanding Checks 2,747.50

Ending Balance 373,531.36

Differences 0.00

Bank United - GF

Bank Reconciliation

City of Westlake

5
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March 1 - March 31, 2017

City of Westlake

Check register
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Pymt
Type

Check /
ACH No. Date Payee

Type Payee Invoice No. Payment Description Invoice / GL Description G/L Account # Amount 
Paid

BANK UNITED - GF - (ACCT# XXXXX0300)

Check 7114 03/01/17 Vendor SEVERN TRENT ENVIRONMENTAL SERVICES, INC. 17580 MANAGEMENT FEE-02/2017 Office Supplies 001-551002-51301 $140.35
Check 7114 03/01/17 Vendor SEVERN TRENT ENVIRONMENTAL SERVICES, INC. 17580 MANAGEMENT FEE-02/2017 Postage and Freight 001-541006-51301 $4.63
Check 7114 03/01/17 Vendor SEVERN TRENT ENVIRONMENTAL SERVICES, INC. 17580 MANAGEMENT FEE-02/2017 Management Services 001-531093-51201 $20,758.42
Check 7114 03/01/17 Vendor SEVERN TRENT ENVIRONMENTAL SERVICES, INC. 17580 MANAGEMENT FEE-02/2017 Legal Advertising 001-548002-51301 $1,087.04
Check 7114 03/01/17 Vendor SEVERN TRENT ENVIRONMENTAL SERVICES, INC. 17580 MANAGEMENT FEE-02/2017 Office Supplies 001-551002-51301 $260.45
Check 7114 03/01/17 Vendor SEVERN TRENT ENVIRONMENTAL SERVICES, INC. 17580 MANAGEMENT FEE-02/2017 Legal Advertising 001-548002-51301 $172.00
Check 7114 03/01/17 Vendor SEVERN TRENT ENVIRONMENTAL SERVICES, INC. 17580 MANAGEMENT FEE-02/2017 Office Supplies 001-551002-51301 $78.43
Check 7114 03/01/17 Vendor SEVERN TRENT ENVIRONMENTAL SERVICES, INC. 17580 MANAGEMENT FEE-02/2017 General Government 001-549109-51301 $299.00
Check 7115 03/06/17 Vendor T-MOBILE USA, INC. 955763851-2/2017 SERVICE FOR 2/17 Communication - Telephone 001-541003-51301 $222.58
Check 7116 03/09/17 Vendor CITY OF WESTLAKE 021317 TRANSFER TO NEW MMA Due From Other Funds 131000 $300,000.00
Check 7117 03/13/17 Vendor NZ CONSULTANTS, INC. WES-05 ***Voided Voided**** $0.00
Check 7117 03/13/17 Vendor NZ CONSULTANTS, INC. WES-04 ***Voided Voided**** $0.00
Check 7118 03/13/17 Vendor ECKLER ENGINEERING, INC. 17034 ***Voided Voided**** $0.00
Check 7119 03/13/17 Employee KARA  S. CRUMP PAYROLL March 13, 2017 Payroll Posting $2,692.92
Check 7120 03/13/17 Employee PHILLIP D EVERETT PAYROLL March 13, 2017 Payroll Posting $2,847.50
Check 7121 03/13/17 Employee KATRINA L. LONG PAYROLL March 13, 2017 Payroll Posting $2,692.92
Check 7122 03/13/17 Employee ROGER B MANNING PAYROLL March 13, 2017 Payroll Posting $2,747.50
Check 7123 03/13/17 Employee JOHN A. STANAVITCH PAYROLL March 13, 2017 Payroll Posting $2,797.50
Check 7124 03/13/17 Vendor OFFICE DEPOT 907964891001 ***Voided Voided**** $0.00
Check 7125 03/14/17 Vendor NZ CONSULTANTS, INC. WES-05 SERVICES 2/1/17-2/28/17 ProfServ-Planning/Zoning/Eng Services 001-531100-51501 $9,722.50
Check 7125 03/14/17 Vendor NZ CONSULTANTS, INC. WES-04 SERVICES 1/1/17-1/31/17 ProfServ-Planning/Zoning/Eng Services 001-531100-51501 $14,387.50
Check 7126 03/14/17 Vendor ECKLER ENGINEERING, INC. 17034 SERVICES 1/26/17-2/25/17 ProfServ-Planning/Zoning/Eng Services 001-531100-51501 $660.00
Check 7127 03/14/17 Vendor OFFICE DEPOT 907964891001 PEN,TAPE,POST-IT,BATTERY,ETC Office Supplies 001-551002-51301 $49.92
Check 7128 03/15/17 Vendor NOVA ENGINEERING AND 0138426 SERVICES 1/29/17-2/25/17 ProfServ-Planning/Zoning/Eng Services 001-531100-51501 $9,097.50
Check 7129 03/16/17 Vendor PALM BEACH COUNTY 55492 PUBLIC MEETING-2/13/17 Contracts-Sheriff 001-534100-52900 $184.00
Check 7130 03/22/17 Vendor CMG-PB REMITTANCE ADDRESS 428628 PUBLIC HEARING-3-13-17 Legal Advertising 001-548002-51301 $700.00
Check 7130 03/22/17 Vendor CMG-PB REMITTANCE ADDRESS 428629 PUBLIC HEARING-FIRE STATION Legal Advertising 001-548002-51301 $700.00
Check 7131 03/23/17 Vendor LAW OFFICES OF PAM E. BOOKER, ESQ 108 LEGAL SERVICES-MARCH 2017 ProfServ-Legal Services 001-531023-51401 $23,000.00
Check 7132 03/23/17 Vendor CHEN MOORE & ASSOCIATES, INC. 0133880 ENG. SERVICES 2/1/17-2/28/17 ProfServ-Planning/Zoning/Eng Services 001-531100-51501 $5,331.75
Check 7133 03/23/17 Vendor PALM BEACH COUNTY 55570 DEPUTY-MEETING 3/13/17 Contracts-Sheriff 001-534100-52900 $184.00

Account Total $400,818.41

Total Amount Paid $400,818.41

(Sorted by Check / ACH No.)

Payment Register by Bank Account
For the Period from 3/1/17 to 3/31/17

CITY OF WESTLAKE 
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Pymt
Type

Check /
ACH No. Date Payee

Type Payee Invoice No. Payment Description Invoice / GL Description G/L Account # Amount 
Paid

(Sorted by Check / ACH No.)

Payment Register by Bank Account
For the Period from 3/1/17 to 3/31/17

CITY OF WESTLAKE 

Fund Amount
General Fund Fund - 001 400,818.41              

Total 400,818.41              

Total Amount Paid - Breakdown by Fund

7
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Seventh Order of Business 
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Ninth Order of Business 
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