
PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision made by the City Council with respect to any matter 

considered at this meeting or hearing, such interested person will need a record of the proceedings and for such purpose may need to ensure that a verbatim 

record of the proceedings is made, which record includes the testimony and evidence upon which the appeal is to be based.  The meeting/hearing may be 

continued to another date and time as may be found necessary during the aforesaid meeting.  In accordance with the provisions of the Americans with 

Disabilities Act (ADA), any person requiring special accommodations at these meetings because of disability or physical impairment should contact the Interim 

City Manager at (954)753-5841 at least two (2) calendar days prior to the meeting. 
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January 3, 2018 

   

City Council 

City of Westlake 

 

Dear Mayor and Council: 

 

The City Council of the City of Westlake will hold a regular meeting on Monday, January 8, 2018 at 

7:00 p.m. at the Westlake Council Chambers, 4005 Seminole Pratt Whitney Road, Westlake, Florida.  

Following is the advance agenda for the meeting.   

 

1. Call to Order/ Roll Call 

2. Pledge of Allegiance 

3. Approval of Agenda 

4. Audience Comments on Agenda Items (3) Minute Time Limit 

5. Approval of the Minutes of the December 11, 2017 Meeting 

6. Approval of Financial Statements for November 2017 

7. Consideration of Budget Amendment for Housing Assistance Program 

8. Increase in Scope of Work by Inframark, LLC 

 

FIRST READING OF ORDINANCE 

 

9. Recommendation to the City Council to Approve City Ordinance 2018-1, Amending the City’s 

Interim Land Development Code, Article 1, Section D, Providing for a Definition and Calculation 

for Density Transition Zone; Article 1, Section F, Providing for Amendments to the Definition of 

Fitness Center; and Article 1, Section M, Providing for Amendments to the Definition of Medical 

or Dental Offices  

10. Recommendation to the City Council to Approve City Ordinance 2018-2, Amending the City’s 

Interim Land Development Code, Article 3, Chapter E, Planned Development Districts (“PDDs”), 

Section 1(B), Table 3.E.1.B., Providing for Additional Types of Uses within the PDD Use Matrix 

Table for the Economic Development Center (“EDC”) Category for Mixed Use Plan Developments 

(“MUPD”) and Planned Unit Developments (“PUD”); Providing for Amendments to the Uses 

Allowed within Each Category 

11. Recommendation to the City Council to Approve City Ordinance 2018-3, Amending the City’s 

Interim Land Development Code, Article 3, Section 2, Planned Unit Developments (“PUDs”), 

Required Standards for Neighborhood Park, Table 3.E.2.C, Entitled Minimum Thresholds, Table 

3.E.2.C., Entitled PUD Land Use Mix, and Table 3.E.2.D., Entitled PUD Property Development 

Regulations, Providing for Changes in the Planned Unit Developments (“PUD”) District 

12. Recommendation to the City Council to Approve City Ordinance 2018-4, Amending the City’s 

Interim Land Development Code, Article 3, Chapter F, Section 1, Table 3.F.1.F. Traditional 

Development District (“TDDs”) Permitted Use Schedule, Section 1, Table 3.F.2.A., Block 

Dimension Requirements, Street Design, Table 3.F.2.A, Sidewalk/Pathway Design Standards, 

Bicycle Parking, Landscape and Buffering, Fencing and Walls, Providing for Changes in the 
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Traditional Development District (“TDDs”); Providing for Amendments to the Approval Process, 

Block Lengths and Street Design Standards 

13. Recommendation to the City Council to Approve City Ordinance 2018-5, Amending the City’s 

Interim Land Development Code, Article 3, Chapter F, Section 3, Traditional Neighborhood 

Development District (“TNDs”), Table 3.F.3.C. TND Land Use, General Standards and Table 

3.F.3.E., TND Residential Lot Size and Setback Regulations;, Article 3, Chapter F, Section 3(D) 

and Section 3(E); Providing for Changes in the Traditional Neighborhood Development District 

(“TND”); Providing for Amendments to the Land Use, General Standards, Lot Size and Setback 

Regulations  

14. Recommendation to the City Council to Approve City Ordinance 2018-6, Amending the City’s 

Interim Land Development Code, Article 4, Chapter B, Supplementary Use Standards, Section 1, 

Uses, Providing for Changes in the Location, Use Limitation, and Development Thresholds for 

Place of Worship, Providing for a Modification of the Uses Permitted in Medical or Dental Office 

and Providing for Approval Process for Use in Retail Sales, General 

 

SECOND READING OF ORDINANCE 

 

15. Ordinance 2017-7, Establishing Mandatory Solid Waste Collection 

16. Ordinance 2017-8, Granting Franchise Agreement  

17. City Manager 

18. City Attorney 

19. Council Comments 

20. Audience Comments on Other Items (3) Minute Time Limit 

21. Adjournment  

   

Any additional supporting material for the items listed above, not included in the agenda package, will 

be distributed at the meeting.  Staff will present their reports at the meeting.  I look forward to seeing you, but in 

the meantime if you have any questions, please contact me. 

 

Sincerely, 
 

Kenneth Cassel 
 

Kenneth G. Cassel 

City Manager 

 

cc:  Pam E. Booker, Esq.  

 John Carter 

 Terry Lewis  

 Kelley Burke 
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Fifth Order of Business 
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Unapproved Minutes 

MINUTES OF MEETING 

CITY OF WESTLAKE 

 

 A meeting of the City Council of the City of Westlake was held on Monday, December 

11, 2017, at 7:00 p.m., at the Westlake Community Center, 4005 Seminole-Pratt Whitney Road, 

Westlake, Florida.   

 

 Present and constituting a quorum were: 

  

 Roger Manning  Mayor 

 Katrina Long Robinson Vice Mayor 

 John Stanavitch City Council Seat 1 

 Kara Crump City Council Seat 2 

 Phillip Everett City Council Seat 3 

       

 Also present were: 

  

 Kenneth Cassel City Manager  

 Pam E. Booker, Esq. City Attorney 

 John Carter  Minto PBLH, LLC 

 Stephanie Mitrione FP&L 

 Patrick Bryan FP&L 

 Suzanne Cabrera  Housing Leadership Council 

Jonathan Brown Department of Housing and Economic 

Sustainability 

     

 The following is a summary of the minutes and actions taken during the December 11, 

2017 City of Westlake Council Meeting.  

   

FIRST ORDER OF BUSINESS Call to Order/Roll Call 

 Mayor Manning called the meeting to order and Mr. Cassel called the roll. 

  

SECOND ORDER OF BUSINESS Pledge of Allegiance 

 The Pledge of Allegiance was recited. 

 

THIRD ORDER OF BUSINESS Approval of Agenda 

   

On MOTION by Councilman Everett seconded by Councilwoman 

Crump with all in favor the agenda was approved. 

  

FOURTH ORDER OF BUSINESS Audience Comments on Agenda Items (3) 

Minute Time Limit 

 There being none, the next item followed. 
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December 11, 2017  City of Westlake 

Unapproved Minutes 2 

FIFTH ORDER OF BUSINESS Approval of the Minutes of the November 

13, 2017 Meeting 

 

On MOTION by Councilwoman Crump seconded by Councilman 

Stanavitch with all in favor the minutes of the November 13, 2017 

meeting were approved. 

 

SIXTH ORDER OF BUSINESS Approval of Financial Statements for 

October 2017 

 Mr. Cassel noted the funding for the affordable housing program will be in the November 

financial statements. 

 

On MOTION by Vice Mayor Long Robinson seconded by 

Councilman Everett with all in favor the financials were approved. 

 

SEVENTH ORDER OF BUSINESS Seminole Ridge High School Construction 

Academy Event  
 Mr. Carter provided an overview of Minto’s charitable foundation, which will donate 

$75,000 to Habitat for Humanity to sponsor a home being built by students at the Seminole 

Ridge High School Construction Academy.  He extended an invitation to the Council to attend 

the check presentation ceremony.   

 

FIRST READING OF ORDINANCE 

 

EIGHTH ORDER OF BUSINESS Ordinance 2017-7, Establishing 

Mandatory Solid Waste Collection 

 Mr. Cassel read Ordinance 2017-7 by title only. 

 

On MOTION by Councilwoman Crump seconded by Councilman 

Everett with all in favor the first reading of Ordinance 2017-7, 

establishing mandatory solid waste collection, was approved. 

 

NINTH ORDER OF BUSINESS Ordinance 2017-8, Granting Franchise 

Agreement 

 Mayor Manning asked about the 6% payment of monthly billings and asked if it can be 

increased. 

 Ms. Booker responded 6% is in line with other municipalities in West Palm Beach. 

 Ms. Stephanie Mitrione addressed the council and stated 6% is the highest FP&L goes. 

 Mr. Cassel read Ordinance 2017-8 by title only. 
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December 11, 2017  City of Westlake 

Unapproved Minutes 3 

On MOTION by Councilman Stanavitch seconded by Vice Mayor 

Long Robinson with all in favor the first reading of 2017-8, 

granting franchise agreement, was approved. 

 

SECOND READING OF ORDINANCES 

 

TENTH ORDER OF BUSINESS Ordinance 2017-6, Affordable Housing 

Program 

 Ms. Booker reviewed minor changes made to the ordinance since the first reading. 

 Mr. Cassel read Ordinance 2017-6 by title only. 

  

On MOTION by Vice Mayor Long Robinson seconded by 

Councilman Everett with all in favor Ordinance 2017-6, 

establishing an affordable housing program, was adopted with the 

revisions made. 

 

ELEVENTH ORDER OF BUSINESS City Manager  

  Mr. Cassel provided an overview of construction work on Seminole Pratt Whitney Road. 

 

TWELFTH ORDER OF BUSINESS City Attorney 

 Ms. Booker stated a response is being prepared for the letter addressed to the Mayor from 

a business owner located within SID and the City of Westlake.   

 

THIRTEENTH ORDER OF BUSINESS Audience Comments on Other Items (3) 

Minute Time Limit 

 Vice Mayor Long Robinson reported she will be hosting a toy drive on December 21, 

2017 along with four other business owners at 422 North Wood Road from 6:30 p.m. 

to 8:30 p.m.  The unwrapped gifts will go to students from Loxahatchee Groves 

Elementary, Palms West Charter School, Crestwood Middle, Renaissance Charter at 

Cypress and Renaissance Charter at West Palm Beach.     

 Ms. Suzanne Cabrera addressed workforce housing and the City’s Affordable 

Housing Program.   

 Mr. Jonathon Brown addressed the Council regarding the City’s Affordable Housing 

Program.   

 Ms. Booker addressed questions and comments made by Ms. Cabrera and Mr. Brown.   

 Mr. Carter provided the Council with a presentation, updating Minto’s development 

and housing sales as well as future developing plans by FP&L and Universal Health 

Services.   

Agenda Sheet 7



December 11, 2017  City of Westlake 

Unapproved Minutes 4 

FOURTEENTH ORDER OF BUSINESS Adjournment 

 There being no further business, the meeting adjourned at 8:04 p.m. 

 

 

 

 

     

Kenneth Cassel   Roger Manning   

City Manager    Mayor 
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City of Westlake

Financial Report

November 30, 2017
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CITY OF WESTLAKE 
Balance Sheet

Governmental Funds
November 30, 2017

ACCOUNT DESCRIPTION
GENERAL 

FUND

SPECIAL 
REVENUE 

FUND TOTAL

ASSETS

Cash - Checking Account 279,551$     316,536$     596,087$     

Accounts Receivable 12,882         -                   12,882         

Investments:

Money Market Account 51,608         -                   51,608         

Prepaid Credit Card 2,452           -                   2,452           

TOTAL ASSETS 346,493$     316,536$     663,029$     

LIABILITIES

Accounts Payable 68,796$       -$                 68,796$       

Accrued Expenses 35,801         -                   35,801         

Other Current Liabilities 891              -                   891              

TOTAL LIABILITIES 105,488       -                   105,488       

FUND BALANCES

Restricted for:

Special Revenue -                   316,536       316,536       

Unassigned: 241,005       -                   241,005       

TOTAL FUND BALANCES 241,005$     316,536$     557,541$     

TOTAL LIABILITIES & FUND BALANCES 346,493$     316,536$     663,029$     

Report Date: 12/26/2017 Page #1
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CITY OF WESTLAKE 
Statement of Revenues, Expenditures and Changes in Fund Balances

General Fund
For the Period Ending November 30, 2017

ANNUAL
ADOPTED YEAR TO DATE YEAR TO DATE VARIANCE ($)

ACCOUNT DESCRIPTION BUDGET BUDGET ACTUAL FAV(UNFAV)

REVENUES

Interest - Investments 2,000$               333$                  315$                  (18)$                   

Ad Valorem Taxes 138,030             23,005               1,149                 (21,856)              

Ad Valorem Taxes - Discounts (5,521)                (920)                   (46)                     874                    

Occupational Licenses 5,000                 833                    754                    (79)                     

Building Permits 160,000             26,667               58,633               31,966               

Local Govt .05c Sales Tax 1,000                 167                    8                        (159)                   

Other Impact Fees 1,500                 -                         -                         -                         

Developer Contribution 1,580,967          526,989             -                         (526,989)            

Inspection Fees 1,000                 167                    200                    33                      

TOTAL REVENUES 1,883,976          577,241             61,013               (516,228)            

EXPENDITURES

Legislative

Mayor/Council Stipend 204,000             34,000               34,000               -                         

FICA Taxes 15,606               2,601                 2,601                 -                         

ProfServ-Legislative Expense 18,000               3,000                 -                         3,000                 

Council Expenses 10,000               1,667                 -                         1,667                 

Total Legislative 247,606             41,268               36,601               4,667                 

Financial and Administrative

ProfServ-Consultants 40,000               6,667                 4,100                 2,567                 

Management Services 283,830             47,305               47,305               -                         

ProfServ-Web Site Maintenance 5,900                 983                    1,575                 (592)                   

Auditing Services 7,000                 -                         -                         -                         

Communication - Telephone 7,500                 1,250                 223                    1,027                 

Postage and Freight 1,500                 250                    117                    133                    

Lease - Building 500                    500                    500                    -                         

Insurance - General Liability 15,000               15,000               6,000                 9,000                 

Printing and Binding 1,000                 167                    -                         167                    

Legal Advertising 10,000               1,667                 2,403                 (736)                   

General Government 33,360               5,560                 -                         5,560                 

Misc-Contingency 90,000               15,000               1,045                 13,955               

Office Supplies 2,500                 417                    680                    (263)                   

Dues, Licenses, Subscriptions 9,000                 1,500                 1,174                 326                    

Cap Outlay - Office Computers 20,000               3,333                 -                         3,333                 

Cap Outlay - Software 120,000             20,000               -                         20,000               

Total Financial and Administrative 647,090             119,599             65,122               54,477               

Report Date: 12/26/2017 Page #2

Agenda Sheet 14



CITY OF WESTLAKE 
Statement of Revenues, Expenditures and Changes in Fund Balances

General Fund
For the Period Ending November 30, 2017

ANNUAL
ADOPTED YEAR TO DATE YEAR TO DATE VARIANCE ($)

ACCOUNT DESCRIPTION BUDGET BUDGET ACTUAL FAV(UNFAV)

Legal Counsel

ProfServ-Legal Services 284,280             47,380               48,565               (1,185)                

Total Legal Counsel 284,280             47,380               48,565               (1,185)                

Comprehensive Planning

ProfServ-Engineering 100,000             16,667               5,024                 11,643               

ProfServ-Planning/Zoning Board 170,000             28,333               23,430               4,903                 

ProfServ-Building Permits 160,000             26,667               30,013               (3,346)                

Total Comprehensive Planning 430,000             71,667               58,467               13,200               

Other Public Safety

Contracts-Sheriff 275,000             45,833               2,513                 43,320               

Total Other Public Safety 275,000             45,833               2,513                 43,320               

TOTAL EXPENDITURES 1,883,976          325,747             211,268             114,479             

Excess (deficiency) of revenues

Over (under) expenditures -                         251,494             (150,255)            (401,749)            

Net change in fund balance -$                       251,494$           (150,255)$          (401,749)$          

FUND BALANCE, BEGINNING (OCT 1, 2017) 391,260             391,260             391,260             

FUND BALANCE, ENDING 391,260$           642,754$           241,005$           

Report Date: 12/26/2017 Page #3
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CITY OF WESTLAKE 
Statement of Revenues, Expenditures and Changes in Fund Balances

Special Revenue Fund - Housing Assistance Program
For the Period Ending November 30, 2017

ANNUAL
ADOPTED YEAR TO DATE YEAR TO DATE VARIANCE ($)

ACCOUNT DESCRIPTION BUDGET BUDGET ACTUAL FAV(UNFAV)

REVENUES

Interest - Investments -$                       -$                       51$                    51$                    

Developer Contribution -                         -                         316,500             316,500             

TOTAL REVENUES -                         -                         316,551             316,551             

EXPENDITURES

Financial and Administrative

Misc-Admin Fee (%) -                         -                         15                      (15)                     

Total Financial and Administrative -                         -                         15                      (15)                     

TOTAL EXPENDITURES -                         -                         15                      (15)                     

Excess (deficiency) of revenues

Over (under) expenditures -                         -                         316,536             316,536             

Net change in fund balance -$                       -$                       316,536$           316,536$           

FUND BALANCE, BEGINNING (OCT 1, 2017) -                         -                         -                         

FUND BALANCE, ENDING -$                       -$                       316,536$           

Report Date: 12/26/2017 Page #4
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November 30, 2017

City of Westlake

Supporting Schedules
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GENERAL FUND

Account Name Bank Name Investment Type Maturity Yield Balance

Checking  Account - Operating BankUnited Checking Account n/a n/a $279,551

Money Market Account BankUnited MMA n/a 0.77% $51,608

Subtotal $331,160

SPECIAL REVENUE FUND

Checking  Account - Housing Assistance Fund BankUnited Checking Account n/a n/a $316,536

Subtotal $316,536

Total $647,696

Cash and Investment Report

November 30, 2017

CITY OF WESTLAKE

Report Date: 12/26/2017 Page #5
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Posting 
Date

Document 
Type

Document 
No. Description Amount

Cleared 
Amount Difference

Outstanding Checks

5/10/2017 Payment 7158 MINTO PBLH, LLC 500.00 0.00 500.00

Total Outstanding Checks...................................................................................................................... 500.00 500.00

G/L Balance 279,551.43

Bank Account No. 0300

Statement No. 11-17A

Statement Date 11/30/2017

Statement Balance 280,051.43G/L Balance (LCY) 279,551.43

Difference 0.00

Ending G/L Balance 279,551.43

Subtotal 279,551.43

Outstanding Deposits 0.00

Negative Adjustments 0.00

Positive Adjustments 0.00

Subtotal 280,051.43

Outstanding Checks 500.00

Ending Balance 279,551.43

Differences 0.00

Bank United - GF

Bank Reconciliation

City of Westlake

Report Date: 12/26/2017 Page #6
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November 1 - 30, 2017

City of Westlake

Check register 
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Pymt
Type

Check /
ACH No. Date Payee

Type Payee Invoice No. Payment Description Invoice / GL Description G/L Account # Amount 
Paid

BANK UNITED - GF - (ACCT# XXXXX0300)

Check 7316 11/08/17 Vendor OFFICE DEPOT 966999913001 TRAIMMER,CLASSIC Office Supplies 001-551002-51301 $103.99
Check 7317 11/08/17 Vendor DBPR/BCAIB 093017-CK-SURCHRGES SURCHARGES THRU 09/30/17 Building Permits - Surcharge 322100 $578.99
Check 7318 11/13/17 Employee KARA  S. CRUMP PAYROLL ***Voided Voided**** $0.00
Check 7319 11/13/17 Employee PHILLIP D EVERETT PAYROLL ***Voided Voided**** $0.00
Check 7320 11/13/17 Employee KATRINA L. LONG PAYROLL ***Voided Voided**** $0.00
Check 7321 11/13/17 Employee ROGER B MANNING PAYROLL ***Voided Voided**** $0.00
Check 7322 11/13/17 Employee JOHN A. STANAVITCH PAYROLL ***Voided Voided**** $0.00
Check 7323 11/13/17 Employee KARA  S. CRUMP PAYROLL November 13, 2017 Payroll Posting $2,692.92
Check 7324 11/13/17 Employee PHILLIP D EVERETT PAYROLL November 13, 2017 Payroll Posting $2,579.85
Check 7325 11/13/17 Employee KATRINA L. LONG PAYROLL November 13, 2017 Payroll Posting $2,692.92
Check 7326 11/13/17 Employee ROGER B MANNING PAYROLL November 13, 2017 Payroll Posting $2,747.50
Check 7327 11/13/17 Employee JOHN A. STANAVITCH PAYROLL November 13, 2017 Payroll Posting $2,797.50
Check 7328 11/14/17 Vendor T-MOBILE USA, INC. 955763851-10/2017 SERVICES THRU 10/21/17 Communication - Telephone 001-541003-51301 $223.01
Check 7329 11/14/17 Vendor CMG-PB REMITTANCE ADDRESS 35857-103017 NOTICE P & Z MEETING 10/27/17 Legal Advertising 001-548002-51301 $261.44
Check 7330 11/14/17 Vendor OFFICE DEPOT 975235972001 TONER,COFFEE/CREAMER Office Supplies 001-551002-51301 $264.83
Check 7330 11/14/17 Vendor OFFICE DEPOT 975236434001 TRAY MESH Office Supplies 001-551002-51301 $11.78
Check 7330 11/14/17 Vendor OFFICE DEPOT 975236433001 TONER BLACK Office Supplies 001-551002-51301 $79.99
Check 7331 11/14/17 Vendor FLORIDA LEAGUE OF MAYORS 33842FLOM1718 ANNUAL DUES 2017-2018 General Government 001-549109-51301 $350.00
Check 7332 11/14/17 Vendor PBC SHERIFF'S OFFICE 58168 OFF DUTY 10/2/17-10/31/17 Contracts-Sheriff 001-534100-52901 $2,513.00
Check 7333 11/14/17 Vendor MARK L. DUBOIS 17152 SERVICES 10/16/17-10/26/17 General Government 001-549109-51301 $1,250.00
Check 7334 11/14/17 Vendor MUNICIPAL CODE CORPORATION 00000413 WEBSITE/HOSTING/MAIN/SUPPORT General Government 001-549109-51301 $4,750.00
Check 7335 11/14/17 Vendor FLORIDA STATE DISBURSEMENT UNIT 111317-EVERETT 20011937CA50-1082479233 Accrued Taxes Payable 217000 $267.65
Check 7336 11/14/17 Vendor FED EX 5-970-46091 OVERNIGHT SHIPPING 10/18/17 Postage and Freight 001-541006-51301 $39.47
Check 7337 11/20/17 Vendor CHEN MOORE & ASSOCIATES, INC. 0134634 ENG. SERV-10/01/17-10/31/17 ProfServ-Planning/Zoning/Eng Services 001-531100-51501 $7,916.00
Check 7338 11/20/17 Vendor MARK L. DUBOIS 17154 SERVICES 10/31/17-11/07/17 General Government 001-549109-51301 $1,550.00
Check 7339 11/21/17 Vendor CMG-PB REMITTANCE ADDRESS I00248434-11062017 NOTICE-COUNCIL MEET-11/6/17 Legal Advertising 001-548002-51301 $251.12

Account Total $33,921.96

BANK UNITED - GF MONEY MARKET ACCOUNT - (ACCT# XXXXX7182)

Check 3001 11/14/17 Vendor CITY OF WESTLAKE 103017 MOVE FUNDS TO CHECKING ACCT Due From Other Funds 131000 $250,000.00

Account Total $250,000.00

Total Amount Paid $283,921.96

(Sorted by Check / ACH No.)

Payment Register by Bank Account
For the Period from 11/01/2017 to 11/30/2017

CITY OF WESTLAKE 

Report Date: 12/26/2017 Page #7
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ANNUAL

ADOPTED BUDGET AMENDED

ACCOUNT DESCRIPTION BUDGET INCR(DECR) BUDGET

REVENUES

Developer Contribution - 316,500 316,500

TOTAL REVENUES - 316,500 316,500

EXPENDITURES

Financial and Administrative

Administrative Fees (up to 7%) - 22,155 22,155

Assistance Program - 294,345 294,345

Total Financial and Administrative - 316,500 316,500

TOTAL EXPENDITURES - 316,500 316,500

Excess (deficiency) of revenues

Over (under) expenditures - - -

Net change in fund balance - - -

FUND BALANCE, BEGINNING (OCT 1, 2017) - - -

FUND BALANCE, ENDING -$                              -$                              -$                              

Budget Amendment - Special Revenue Fund - (Housing Assistance Program)

CITY OF WESTLAKE

For the Period Ending September 30, 2018
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Inframark | 210 N. University Drive, Suite 702, Coral Springs, FL.  33071 | 954.603.0033 

 

 
 

Memorandum 
 
December 29, 2017 
 

 

TO:  Mayor and Council, City of Westlake    
FROM:  Ken Cassel 
SUBJECT:  Increase in Scope of Work 
 
 

We have worked with the City over the past year to effectively and efficiently manage the City’s operations with 
the appropriate amount of manpower to accomplish the task. 
 
Over the past six months the manpower time required to provide the level of service to the City in accordance 
with the contracted scope of work has increased considerably and is projected to remain at this level or higher 
for the remainder of this fiscal year.  This increase in hours is in the areas of Accounting, City Clerk, Accounts 
Payable and Office Administration.   
 
I have attached a breakdown of the additional hours per month in each of the categories in order to understand 
the impact of the growth on the back office work.  As you can see the two main areas are in Accounting and 
Administration.  These are impacted by the increase in the number of permits, permit fees, Affordable Housing 
program etc.  There is some additional time also required by the City Clerk and Accounts Payable.  The total 
number of additional hours per year is approximately 3,216.   
 
This increase in cost was budgeted in the overall budget; however, not specifically in the line item for the 
contract with Inframark (formerly Severn Trent).  The cost of the increase is $90,532.00 annually to the overall 
contract.   
 
I have also prepared an amendment to the scope of work for the contract to reflect the increase in fees. 
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Prior Current

Payroll Costs Hours Hours Incr.

Executive / City Clerk

City Manager 80           104         24           

City Clerk 48           64           16           

Deputy City Clerk 12           12           -          

Admin Assistant -          130         130         

Subtotal 140         310         170         

Finance

Accounting Manager 8             8             -          

Accounts Payable 12           20           8

Payroll 8             8             -          

Accountant 2 40           130         90

Subtotal 68           166         98           

Building Department

Clerk 173         173         -          

Subtotal 173         173         -          

Total 381         649         268         

70%

City of Westlake

Anticipated Hours by Position (per month)
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Ordinance 2018-1 

The applicant is proposing to modify three (3) provisions in Article 1, Chapter 1, entitled 

Definitions and Acronyms, Section 2, Definitions, Sections D, density transition zones, 

F, fitness center, and M, medical or dental office. The following definition for "Density 

Transition Zone" was added to define density transition zone and to provide a 

methodology for the calculation of the density within this zone: 

19. Density Transition Zone (DTZ) —The land area of a TTD extending along the 

entire perimeter of the TTD as set forth on the Master Plan. Density within this 

zone shall be calculated using the total dwelling units within the DTZ divided 

by the total acreage of the land area within the total DTZ. (For example, if the 

perimeter of the TTD was 66,000 feet and there were 800 dwelling units 

located within 660' of the perimeter boundary, the density would be calculated 

as follows. 

DTZ = 66,000' perimeter * 660' wide = 43,560,000 SF 

DTZ = 1,000 AC Density = 800 du / 1,000 AC Density = 0.8 du/ac 

The definition of "Fitness Center" was modified to provide clarification that wellness 

services would be allowed as a part of a fitness center's operations. The Fitness Center 

definition (No. 22) has been modified to include the words "wellness services." It is typical 

for fitness facilities to include wellness services, such as nutritional coaching, BMI exams, 

blood pressure tests, minor medical treatments for exercise injuries, flu shots, etc. 

22. Fitness Center - an enclosed building or structure containing multi-use facilities 

for conducting recreational activities such as aerobic exercises, weight lifting, 

running, swimming, racquetball, handball, and squash, and wellness services. 

This use also includes dance studios and karate schools. A fitness center may 

also include the following customary accessory activities as long as they are 

intended for the use of the members of the center and not for the general 

public: babysitting, food service, and the serving of alcoholic beverages 

consumed on the premises. 

The definition of "Medical or Dental Office" was modified to provide clarification that 

immediate and/or emergent care services would be allowed as part of the medical or 

dental office practice. The Medical or Dental Office definition (No. 32) now includes the 

words "Immediate and/or emergent." 

32. Medical or Dental Office - an establishment where patients, who are not lodged 

overnight, are admitted for immediate and/or emergency  examination or 

treatment by persons practicing any form of healing or health-building 

services whether such persons be medical doctors, chiropractors, osteopaths, 

chiropodists, naturopaths, optometrists, dentists, or any such profession, the 

practice of which is lawful in the State of Florida. A pain management clinic 

shall not be considered a medical or dental office. [Ord. 2010009] 

Please see attached Ordinance 2018-1 and Exhibit "A". 

City of Westlake — Planning & Zoning Staff Report —TEXT-ULDC-2017-03—Ordinance 2018-1 2 

Agenda Sheet 29



Agenda Sheet 30



Agenda Sheet 31



Agenda Sheet 32



Agenda Sheet 33



Agenda Sheet 34



Agenda Sheet 35



Agenda Sheet 36



Agenda Sheet 37



Agenda Sheet 38



Agenda Sheet 39



Agenda Sheet 40



Agenda Sheet 41



Agenda Sheet 42



Agenda Sheet 43



Agenda Sheet 44



Agenda Sheet 45



Agenda Sheet 46



Agenda Sheet 47



Agenda Sheet 48



 
 
 
 
 
 
 
 
 

Tenth Order of Business 
  

Agenda Sheet 49



Agenda Sheet 50



Agenda Sheet 51



Agenda Sheet 52



Agenda Sheet 53



Agenda Sheet 54



Agenda Sheet 55



Agenda Sheet 56



Agenda Sheet 57



Agenda Sheet 58



Agenda Sheet 59



Agenda Sheet 60



Agenda Sheet 61



Agenda Sheet 62



Agenda Sheet 63



Agenda Sheet 64



Agenda Sheet 65



Agenda Sheet 66



Agenda Sheet 67



Agenda Sheet 68



Agenda Sheet 69



Agenda Sheet 70



Agenda Sheet 71



Agenda Sheet 72



Agenda Sheet 73



Agenda Sheet 74



Agenda Sheet 75



Agenda Sheet 76



Agenda Sheet 77



Agenda Sheet 78



Agenda Sheet 79



Agenda Sheet 80



Agenda Sheet 81



 
 
 
 
 
 
 
 
 

Eleventh Order of Business 
  

Agenda Sheet 82



Agenda Sheet 83



Agenda Sheet 84



Agenda Sheet 85



Agenda Sheet 86



Agenda Sheet 87



Agenda Sheet 88



Agenda Sheet 89



Agenda Sheet 90



Agenda Sheet 91



Agenda Sheet 92



Agenda Sheet 93



Agenda Sheet 94



Agenda Sheet 95



Agenda Sheet 96



Agenda Sheet 97



Agenda Sheet 98



Agenda Sheet 99



Agenda Sheet 100



Agenda Sheet 101



Agenda Sheet 102



Agenda Sheet 103



Agenda Sheet 104



Agenda Sheet 105



Agenda Sheet 106



Agenda Sheet 107



Agenda Sheet 108



Agenda Sheet 109



Agenda Sheet 110



Agenda Sheet 111



 
 
 
 
 
 
 
 
 

Twelfth Order of Business 
  

Agenda Sheet 112



Agenda Sheet 113



Agenda Sheet 114



Agenda Sheet 115



Agenda Sheet 116



Agenda Sheet 117



Agenda Sheet 118



Agenda Sheet 119



Agenda Sheet 120



Agenda Sheet 121



Agenda Sheet 122



Agenda Sheet 123



Agenda Sheet 124



Agenda Sheet 125



Agenda Sheet 126



Agenda Sheet 127



Agenda Sheet 128



Agenda Sheet 129



Agenda Sheet 130



Agenda Sheet 131



Agenda Sheet 132



Agenda Sheet 133



Agenda Sheet 134



Agenda Sheet 135



Agenda Sheet 136



Agenda Sheet 137



Agenda Sheet 138



Agenda Sheet 139



Agenda Sheet 140



Agenda Sheet 141



Agenda Sheet 142



Agenda Sheet 143



Agenda Sheet 144



Agenda Sheet 145



Agenda Sheet 146



Agenda Sheet 147



Agenda Sheet 148



Agenda Sheet 149



 
 
 
 
 
 
 
 
 

Thirteenth 
 Order of Business 

  

Agenda Sheet 150



Agenda Sheet 151



Agenda Sheet 152



Agenda Sheet 153



Agenda Sheet 154



Agenda Sheet 155



Agenda Sheet 156



Agenda Sheet 157



Agenda Sheet 158



Agenda Sheet 159



Agenda Sheet 160



Agenda Sheet 161



Agenda Sheet 162



Agenda Sheet 163



Agenda Sheet 164



Agenda Sheet 165



Agenda Sheet 166



Agenda Sheet 167



Agenda Sheet 168



Agenda Sheet 169



Agenda Sheet 170



Agenda Sheet 171



Agenda Sheet 172



Agenda Sheet 173



Agenda Sheet 174



Agenda Sheet 175



Agenda Sheet 176



Agenda Sheet 177



Agenda Sheet 178



Agenda Sheet 179



Agenda Sheet 180



Agenda Sheet 181



Agenda Sheet 182



Agenda Sheet 183



Agenda Sheet 184



Agenda Sheet 185



Agenda Sheet 186



Agenda Sheet 187



Agenda Sheet 188



 
 
 
 
 
 
 
 
 

Fourteenth 
 Order of Business 

  

Agenda Sheet 189



Agenda Sheet 190



Agenda Sheet 191



Agenda Sheet 192



Agenda Sheet 193



Agenda Sheet 194



Agenda Sheet 195



Agenda Sheet 196



Agenda Sheet 197



Agenda Sheet 198



ORDINANCE NO. 2018- 6 

AN ORDINANCE OF THE CITY COUNCIL FOR THE CITY OF WESTLAKE, FLORIDA, AMENDING THE CITY'S 

INTERIM LAND DEVELOPMENT CODE, ARTICLE 4, CHAPTER B, SUPPLEMENTARY USE STANDARDS, 

SECTION 1, USES, PROVIDING FOR CHANGES IN THE LOCATION, USE LIMITATION, AND DEVELOPMENT 

THRESHOLDS FOR PLACE OF WORSHIP, PROVIDING FOR A MODIFICATION OF THE USES PERMITTED IN 

MEDICAL OR DENTAL OFFICE AND PROVIDING FOR APPROVAL PROCESS FOR USE IN RETAIL SALES, 

GENERAL; PROVIDING FOR SEVERABILITY, AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, in accordance with Florida Statutes, Chapter 163, upon incorporation, the County's 

comprehensive plan shall be deemed controlling, until the City of Westlake adopts its' own 

comprehensive plan; and 

WHEREAS, the pursuant to Section 163.3174(4)(C), the Planning and Zoning Board, sitting as the 

Local Planning Agency(LPA), has the authority to review proposed land development regulations, land 

development codes, or amendments thereto; and 

WHEREAS, the Developer has requested review of a provision of the land development codes 

regarding the supplemental use standards utilized for place of worship developments within the City of 

Westlake, wherein the existing code provides frontage and access requirements, location of facilities and use 

limitations; and 

WHEREAS, the Developer has requested places of worship greater than or equal to 15,000 square 

feet have frontage and access on an arterial or collector street, places of worship greater than 5,000 square 

feet and less than 15,000 square feet shall have frontage and access from an arterial, collector or local 

commercial street, and a place of worship less than 5,000 square feet, shall have frontage and access from a 

local residential street; and 

WHEREAS, the Developer has requested the deletion of paragraphs 1, 2, 5, and 6, under "use 

limitations", removing the DRO Approval process, the accessory/collocated use provision, and the 

institutional designation permitting housing as an accessory use, and removing the reference to the AGR 

District; and 

WHEREAS, the Developer has requested a modification to the definition of the term "Medical or 

Dental Office", which modification would permit "immediate and/or emergent" examinations and or treatment 

for patients where no overnight stays are permitted; and 

WHEREAS, the Developer has requested a modification to the "general retail sales" in the Mixed Use 

Planned Development ("MUPD") district, and the Economic Development Center ("EDC") districts, which would 

permit an approval by the DRO process for developments less than 2,500 square feet in size and approval by 

the City Council for developments in excess of 2,500 square feet; and 

WHEREAS, the Developer's requested changes to the City of Westlake's interim land development 

code are shown in underline for the additions to the code and strike through for the deletions to the code, as 

set forth in the attached Exhibit "A"; and 
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